
A Beginner's Guide to Understanding Tally's Features and
Functions

Unlocking the Basics of
Tally Software

About the Tally
Tally Solutions Pvt. Ltd., the company behind the renowned Tally software, has been a 

pioneer in the field of business accounting and financial management since its inception. 

Headquartered in Bangalore, India, Tally has grown to become a global leader in providing 

robust and user-friendly software solutions that cater to businesses of all sizes.

History and Evolution

Tally was founded in 1986 by Shyam Sunder Goenka and his son Bharat Goenka. The initial 

versions of Tally were designed to automate accounting tasks, which were traditionally done 

manually, thus revolutionizing the way businesses managed their financial data. Over the 

years, Tally has evolved from a basic accounting software to a comprehensive enterprise 

resource planning (ERP) system, incorporating features like inventory management, payroll 

processing, and taxation solutions.

Global Reach

Today, Tally is used by millions of businesses across more than 100 countries, underscoring 

its global reach and influence. With a vast network of partners and resellers, Tally ensures 

that its clients receive localized support and training, enhancing user experience and 

satisfaction.

Commitment to Innovation

Tally continues to innovate, with a strong focus on research and development aimed at 

incorporating the latest technological advancements into its o�erings. The launch of 

TallyPrime is a testament to this commitment, providing users with a seamless experience 

and advanced functionalities tailored to modern business needs.
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Introduction to Tally Software
Tally is a widely used accounting software that simplifies complex financial management 

tasks for businesses of all sizes. Known for its user-friendly interface and comprehensive 

features, Tally helps manage accounting, inventory, payroll, tax compliance, and more. This 

introduction will provide an overview of what Tally o�ers and why it is a popular choice 

among accountants and business owners.

Key Features of Tally

1. Accounting Management

Tally's core function is to streamline accounting processes. It supports various tasks such as:

2. Inventory Management

E�ective inventory management is crucial for businesses, and Tally excels in this area by 

o�ering:

3. Taxation Solutions

Tally is equipped with tools to manage taxation seamlessly:

4. Payroll Management

Tally simplifies payroll processes by enabling:

Benefits of Using Tally

Voucher Entry: Easy recording of financial transactions.
Ledger Management: Organizing financial data in an accessible manner.
Trial Balance and Balance Sheet: Real-time access to financial statements.

Stock Management: Track stock levels, manage orders, and monitor procurement.
Warehouse Management: Handle multiple warehouse operations from a single platform.
Batch and Expiry Date: Manage inventory batches with expiry dates to avoid waste.

GST Compliance: Automated GST calculations and return filing.
TDS and TCS Management: Manage Tax Deducted at Source and Tax Collected at Source 
e�ciently.

Salary Processing: Automated salary calculations considering various factors like 
deductions and bonuses.
Employee Data Management: Maintain detailed records of employees and their financial 
transactions.



Ease of Use

Tally's intuitive design makes it easy for users with minimal accounting knowledge to navigate 

and use e�ectively.

Scalability

Whether you are a small startup or a large corporation, Tally scales with your business needs 

without compromising performance.

Real-Time Operations

Tally o�ers real-time data processing, ensuring that businesses have up-to-date information 

at their fingertips, aiding in informed decision-making.

Security

Tally prioritizes data security, o�ering features like user access controls and data encryption 

to protect sensitive business information.

Conclusion

Tally software is a powerful tool that brings e�ciency and accuracy to business accounting 

and management tasks. With its comprehensive suite of features, it is no surprise that Tally 

remains a preferred choice for businesses worldwide. Whether you are looking to streamline 

accounting operations, stay tax compliant, or manage inventory and payroll e�ectively, Tally 

provides the necessary tools to achieve these goals with ease.

Types of Tally Software
Tally software is available in various versions, each designed to cater to di�erent business 

needs and scales. Here are the primary types of Tally software:

1. Tally ERP 9

Tally ERP 9 is one of the most popular versions of Tally. It is a comprehensive business 

management solution that o�ers modules for accounting, finance, inventory, sales, purchase, 

point of sales, manufacturing, job costing, payroll, and branch management along with 

capabilities like statutory processes and excise. It is well-suited for small to medium-sized 

enterprises.

2. Tally Prime

Tally Prime is the latest version of Tally software that o�ers a more refined user experience 

with enhanced features and flexibility. It is designed to simplify complex business operations, 



allowing seamless navigation and management of business functions. Tally Prime supports 

multiple business types and sizes, providing adaptability and ease of use.

3. Tally.Server 9

Tally.Server 9 is an enterprise-class product that helps enhance the power and control of 

Tally ERP 9. This version is designed for medium and large businesses that require high 

concurrency, data security, and management control. It provides powerful data protection 

and allows multiple users to work simultaneously without impacting the speed and e�ciency.

Each type of Tally software o�ers unique features and capabilities, ensuring that businesses 

can choose the most appropriate version to meet their specific operational .

Educational Tally
Tally has not only made a significant impact in the business world, but it has also become a 

vital educational tool for students and professionals seeking to enhance their accounting and 

financial management skills. Here’s how Tally is utilized in educational settings:

Tally in Academia

Curriculum Integration

Many educational institutions have integrated Tally into their curricula, recognizing its 

importance in providing practical, hands-on experience in financial management. Students 

are taught how to use Tally software to perform real-world accounting tasks, preparing them 

for careers in finance and accounting.

Certification Programs

Tally o�ers certification programs that validate an individual's expertise in using the software. 

These certifications are highly regarded in the job market, making certified professionals 

more competitive candidates for accounting and finance roles.

Benefits for Students

Practical Skills Development

Using Tally in educational settings allows students to develop practical skills that are directly 

applicable to the workplace. They learn not only the theoretical aspects of accounting but 

also how to implement these concepts using modern software tools.

Enhanced Employ ability



Familiarity with Tally can significantly enhance a student's employ ability. As many businesses 

use Tally for their financial operations, having experience with the software can be a valuable 

asset for job seekers.

Tally's Role in Professional Development

Continuous Learning

Tally supports continuous learning by o�ering resources such as webinars, tutorials, and 

workshops. These resources help professionals stay updated with the latest features and 

enhancements in the software, ensuring they remain proficient and e�ective in their roles.

Bridging the Gap Between Theory and Practice

By using Tally, professionals can bridge the gap between theoretical knowledge and practical 

application. This ability to apply learned concepts in a virtual environment helps 

professionals refine their skills and increase their e�ciency in real-world scenarios.

Licenses for Tally Software
Tally Solutions Pvt. Ltd. o�ers various licensing options to suit the diverse needs of 

businesses and educational institutions. Understanding these licenses can help users select 

the best option for their operational requirements. Below is an overview of the primary 

licensing models available for Tally software:

Single User License

The Single User License, also known as the Silver edition, is designed for individual users or 

small businesses that operate from a single location. This license allows only one user to 

access the software at a time, making it ideal for small-scale operations that require basic 

accounting and financial management capabilities without the need for multiple concurrent 

users.

Benefits

Multi-User License

The Multi-User License, known as the Gold edition, is crafted for businesses that require 

multiple users to access Tally simultaneously. This is particularly beneficial for medium to 

large organizations with multiple departments or branches that need to collaborate and 

share financial data in real-time.

Cost-E�ective: Suitable for startups and small businesses with limited budgets.
Ease of Use: Simple setup and installation process.
Basic Features: Access to essential accounting and finance modules.



Benefits

Educational License

Tally o�ers a special Educational License aimed at academic institutions and students. This 

license provides access to Tally's features for learning purposes, allowing students to gain 

hands-on experience with the software in a controlled environment.

Benefits

Concurrent Access: Supports multiple users, enhancing collaboration.
Scalability: Can accommodate growing business needs.
Enhanced Features: Includes advanced functionalities for comprehensive business 
management.

Free or Discounted Rates: Often available at reduced rates for educational purposes.
Comprehensive Learning: Access to the full suite of Tally features.
Skill Development: Prepares students for careers in accounting and finance by providing 
practical experience.
Flexibility: Allows businesses to scale up or down based on their current needs.
Up-to-Date Features: Continuous access to the latest updates and features.
Lower Initial Costs: Reduces upfront investment, making it easier for businesses to 
manage cash flow.
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