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Defining Excellence

Basic Principles of Accounting : -

Guidelines on Basic Accounting Principles and Concepts

GAAP (Generally Accepted Accounting Principles) is the framework,
rules and guidelines of the financial accounting profession with a
purpose of standardizing the accounting concepts, principles and
procedures.
Here are the basic accounting principles and concepts under this
framework :

1. Business Entity

A business is considered a separate entity from the owner(s) and
should be treated separately. Any personal transactions of its owner
should not be recorded in the business accounting book, vice versa.
Unless the owner’s personal transaction involves adding and/or
withdrawing resources from the business.

2. Going Concern

It assumes that an entity will continue to operate indefinitely. In this
basis, assets are recorded based on their original cost and not on
market value. Assets are assumed to be used for an indefinite period of
time and not intended to be sold immediately.

3. Monetary Unit

The business financial transactions recorded and reported should be
in monetary unit, such as INR,US Dollar, Canadian Dollar, Euro, etc.
Thus, any non-financial or non-monetary information that cannot be
measured in a monetary unit are not recorded in the accounting
books, but instead, a memorandum will be used.
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4. Historical Cost

All business resources acquired should be valued and recorded based
on the actual cash equivalent or original cost of acquisition, not the
prevailing market value or future value. Exception to the rule is when
the business is in the process of closure and liquidation.

5. Matching Concept

This principle requires that revenue recorded, in a given accounting
period, should have an equivalent expense recorded, in order to show
the true profit of the business.

6. Accounting Period

This principle entails a business to complete the
whole accounting process of a business over a specific operating time
period. It may be monthly, quarterly or annually. For annual
accounting period, it may follow a Calendar or Fiscal Year.

7. Conservatism

This principle states that given two options in the valuation
of business transactions, the amount recorded should be the lower
rather than the higher value.

8. Consistency

This principle ensures consistency in the accounting procedures used
by the business entity from one accounting period to the next. It
allows fair comparison of financial information between two
accounting periods.
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9. Materiality

Ideally, business transactions that may affect the decision of a user of
financial information are considered important or material, thus, must
be reported properly. This principle allows errors or violations of
accounting valuation involving immaterial and small amount of
recorded business transaction.

10. Objectivity

This principle requires recorded business transactions should have
some form of impartial supporting evidence or documentation. Also, it
entails that bookkeeping and financial recording should be performed
with independence, that’s free of bias and prejudice.
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Golden Rules of Accounting :-

A] Real Accounts:-

1)Debit what comes in.

2)Credit what goes out.

B] Personal Accounts :-

1)Debit the reciver.

2)Credit the giver.

C] Nominal Accounts :-

1)Debit all expenses & Losses.

2)Credit all Incomes & Revenue.




FIRST SCREEN :-
Tally ERP Icon.
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Please double Click on Tally ERP9 Icon or select

and press enter on Tally ERP9 Icon to start the
Tally ERP Program
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Main Screen

[ Tally.ERP 9

: E-Mail 0: Upload G: Language K: Contral Cenire| H: Support Centre| H: Help

ctrl + M B

Current Period Current Date

List of Selected Companies

Narne of Company Date of Last Entry

Company Info.

Select Company
Login a3 Rernate User
Create Compary

Backup
Restore

Quit

Configuration Calculator ctl+N H
Feenganiz [Stat 188 Instal STAT 194

Product Version License

Sarias A Latest [Serial Mumber
Relaase 4.5  Instal Red 4,52
[4 {18/18) Tally Messagesa

POWER OF SIMPLICITY ACCDUNE I badbathiz Pamad, com

Edition Auditor

=t Usars Unilirrited | TAIYNET subscrption valid Gl 30-%4e-202% | ODBC Server on Part 2000
Tally.ERP 9 firrited | TlyNET sbstrption vali I

Tally MAIM -- = Company Info.

‘istart | D INT .. | TallyERP O

Enter on Select or Press “S” to open the desired
company.
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CHOOSE COMPANY :-

B Tally.ERP 9

M: E-hail 0: Upload G: Language | K: Keyboard

Select Company
- \iBbe_serverETALLY.ERPIAFMC

10000)  1-Apr-2015 to 31-Mar-2014
ttty 1-Apr-2013 to 31-Mar-2014

Product Yersion License

T gi Sarias A iatest |Sarial Numbar

Ralease 4.5 Install kel 4,51

[4 {18/18) Tally Messages

POWER OF SIMPLICITY ACCOUnt 10 bafbarhiz dgrmal.com
Edition Auditor

Ta]lyERP 9 Usars Lirtiritod | TallyNET subscription vald Gl 32-we-2023 | ODEC Servar on Port 9000
c)

Configuration Calculator ctrl+ N B
7EoAEA0i2 |Stat 188 Ihetal STAT 194

Tally MAIN -- = Company Info, -3 Select Campany

ijstart. [T v B Talyerpo

Choose the Relevant company from the list and
press enter.
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GATEWAY OF TALLY :- Defining Excellence

& Tally.ERP 9

G: Language | K: Keyboard | K: Coniral Centre| H: Support Centre| H: Help

Gurrant Period Gurrent Date

142013 t0 3132014 Monday, 1 Apr, 2013 Cattwny b Telly
0 onday, 1 Apr Date
Masters Flerind

List of Selected Companies

Mame of Company Date of Last Entry Accounts Info. ‘
QuicK Setup
APMC Ne Vouchers Entered
Transactions

Accounting Vouchers
Utilities
ImpOrt of Data
BaNking
Audit
Audit & Compliance

Reports

Balance Sheet
Profit & Loss Afc
Ratio Analysis

Display
Multi Account Printing

Quit
Product Yersion License Configuration Calculator
Saries A Latest |Serial Numbar 7E2AE40i2 [Stat 185 Thetalf 5TAT o
Raleasa 4.5 Instafl Aef 4,52
[4 {18718} Tally Messages

POWER OF SIMPLICITY ACcOUnt 1D baibathizdomad. com

Edition Auditor
TallYAE-RP 9 Usars Uirirrited | TalyNET subscription valid 6l 30-Rw-2023 | ODBC Server on Part 9000

Tally MAIN --> Gateway of Tally

‘4 start [T v [ TalvERR S

At this screen, it can be seen as to which company
is open, period of operation, current date and the

date of last entry.
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CHANGE ACCOUNTING PERIOD :-

E: Export M: E-Mail

O: Upload G: Language K: Keyboard K: Control Centre | H: Support Centre | H: Help

Change Menu Period Ctrl + M

Change Period
From o 1-4-2013

To - 31-3-2014

Configuration Calculator Ctrl + N
762684012 | Stat 188

Product License
Series A Latest | Serial Number
Release 4.5 Install Rel. 4.6

ﬁ (4 (18/18) Tally Messages

POWER OF SIMPLICITY Account 1D balbathia@gmail.com
Edition Auditor
Tally.ERP 9 o

Tally MAIN --> Gateway of Tall

Version

Wed, & May, 2013 16:49:05

4:49 PM

08/05/2013

Press “Alt-F2” to change the period for which
accounting is to be done.
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ALTER COMPANY/ CREATE NEW COMPANY :-

TallyERP 9

Gateway of Tally Shut I:mp-

Current Period Current Date
1-4-2013 to 31-3-2014 Sunday, 28 Apr, 2013

List of Selected Companies

Gateway of Tally ..
Company Info.

’7

’7

|

Name of Gompany Date of Last Entry

APMC 28-Apr-2013 ’7
Select Company

SHut Company

Create Company

Alter

Change TallyVault
SPIit Company Data
Backup

Restore

Quit

License
Larest |Serial Number

Seriea A
ﬁ? Release 4.5 Insta¥f Rel. 4.51
[4 {18/18) Tally Mcssages
POWER OF SIMPLICITY Account 1D bafbathiafigmad. cam

Edition Auditor Proxy None
Tal lY.ERP 9 Users Uniirmited | TdlyNET subscription valid til 30-Jun-2013 | ODBC Server on Port 3000 [{s

i(c] Tally Selutions Pvt. Ltd., 1988-: Fri, 12 Apr, 2013. 12:30:46

Product Version

Configuration Calculator
7e2eE401Z2 | Stat 188 Instafl STAT 194

Tally MAIN --» Gateway of Tally --» Company Info.

—_—— ———— — —— = )
T — -  1230PM

< - i EN . i )

7 € 1 B 9 @— DO s

After pressing “Alt-F3”, the company info screen is
displayed, in which options for Altering company
master data, backup etc are seen (Alter).
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RECORDING OF OPENING BALANCES :-
PATH : At Gateway of Tally

Accounts Info->Ledger-> Alter->Cash in Hand.

4 Tally.ERP 9

: E-ail 0: Upload G: Language | K: Keyhoard

APMC
Name of Ledger

[Cash |
List of Ledgers

Select Ledger

Cash
Cash at Head Office
Cash at Sub Market Office
Leave Encashment Exps

Configuration Calculator ctrl+ N E
762684012 | Stat 188 Mstall 5TAT 154

Product Version License

Sarias A iLatest | Sarial Numbear
ﬂ Ralease 4.5 Install Ao, 4,52
[4 (18/18) Tally Messages

POWER OF SIMPLICITY ACCOUNE 1D Aafbarhia Bortied, covn
Editian Auditor
Tally.ERP 9 Usars Lindirritad | TalyNET subscription vali il 30-2-2624 | ODBC Sarver on Port 9000 ||

(c) Tally Solutions Pvt, Ltd., 1988-201{Tue, 9 Apr, 2013 |16:21:41

Tally MAIN -- Gateway of Tally --> Accounts Info. --> Ledgers --> Select Ledger

‘s start | ThapMcSCRMPRINT .. [ Taly.ERPo Q‘)EZ T 421pm

The opening Balances of all Balance Sheet items
can be recorded by selecting the ledgers.
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ENTER THE OPENING BALANCE AMOUNT :-

[ Tally.ERP 9

M: E-Mail
Ledger Alteration Ctrl + M

Mame : Cash at Head Office Total Op. Bal.
(alias)

0: Upload G: Language | K: Keyboard | K: Control Centre| H: Suppart Centre| H: Help

1,45,780.00 Dr

Difference
9,45, 780,00 O

i Mailing Details
Under : Cash.in-Hand Name
[Currant Assets) Addrecs
State
FIMN Code
Tax Information
FAN f 1T Mao.

Sales Tax MNa.
CET Ma.

Opening Balance { an 1-Apr2013) : 1,45,78!].00“

:Accept | D: Delete
5 ; Ctrl + N
(c) Tally Solutions PvE, Ltd., 1988-201 Tue, 9 Apr, 2013 |16:31:51

QI:)E': T 431pm

The Opening Balance as on 01-04-2013 can be
feeded for all ledgers and it should be ensured that
there is no difference in opening Balance in Tally.
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PATH : Accounts info->Ledger—-> Alter>DCC BANK

il Tally.ERP 9

E: Export T E-Mail G: Language K: Cantral Cenire| H: Suppar Centre| H: Heln

Select Ledger ctrl+ M B
Name of Ledger

o

List of Le

DCC Bank
DCC BANK SHARE.
Interest to Banks - D.C.C.

Configuration Calculator ctrl+ N B
iRA0IZ | Stat 188 Inetal 6TAT 1o

Product Yersion License

Sarigs A Latest |Sarial Numbar
ﬁ Raolgaso 4.5 Ingtadl Aol 4.51
[ {1818} Tally Messages
POWER OF SIMPLICITY ACcount I bafbathizmamal. com
Edition Auditor

TallyERP 9 Usars

[ Tally ERP 9
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ENTERING THE OPENING BALANCE AMOUNT :-

& Tally.ERP 9

M: E-Mail 0: Upload i Language | K: Keyboard | K: Control Centre| H: Suppart Centra| H: Help

Ctrl + M E3
: DCC Bank Total Op. Bal.

{alias)
5,32,280.00 Dr
Difference
5,32, 280.00 O¢
Mailing Details
Under . Bank Accounts MNarne : ODCC Bank
{Current Aszets] Address
Effective Date far Recanciliation 7 1-Apr2013
State : O Not Applicable
PIN Code :
Afc No.
SetfAlter Cheque Books 7 No Elr;ncﬂ Marne
SetfAlter Banking Caonfiguratian 7 No BER Code

IFE Code

Opening Balance {an 1 Apr2013) : 3,36,5l]l].lll]m

D: Delete

2/18 2 Jges ~ ctrl + N
Tally MAIN -- = Gateway of Tally --> Accounts Infa. --= Ledgers --= Ledger Alteration

() Tally Solutions Pwt. Lbd., 1988-201 Tue, 9 Apr, 2013 |16:39:39

—— - - —
';',' start [ T APMC SCRMPRINT ... &) Tally.ErP 9 [ ) @ 439
1

The Closing balance as on 31.03.2013 as per
audited statement of accounts can be recorded as
opening balance as on 01.04.2013.
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FOR MAKING ACCOUNTING ENTRIES :-

Select Accounting Vouchers
devees  WE__WH_TEEERE. O T

M: E-Mail

E: Export
Gateway of Tally

E for
142013 to 3132014 Sunday, 28 Apr, 2013 Smenan ok Lally

List of Selected Companies Masters Period |

Name of Company Date of Last Entry Accounts Info. :

0: Upload G: Language | K: Keyboard | K: Control Centre| H: Support Centre| H: Se

QuicK Setup
APMC 28-Apr-2013 -
Transactions |F3: Cmp Info

Accounting Vouchers
Utilties
ImpOrt of Data
BaNking
Audit
Audit & Compliance

Reports

Balance Sheet
Profit & Loss Afc
Ratio Analysis

Display
Multi Account Printing

Quit

Product Varsion

License
Serial Number

Configuration Calculator
Larest

Series A
%7 Release 4.5  Insta¥f Ref. 4.51
[ [(18/18) Tally Mcssoges
POWER OF SIMPLICITY Account ID  bafathia@gmad. com
Edition Auditar

Proxy None
Tal 1Y.ERP 9 Users Linfimited | Taly KT subseription vald il 3-un-2013 | ODBC Server on Port 9000 (4=

| [ Tally MAIN --> Gateway of Tally [(c) Tally Solutions Pvt, Ltd,, 1988-:[Mon, 15 Apr, 201/16:44:47

—— —_— = = - = .
/‘ @" EN o |me oy 4:44 PM
= - — - 15/04/2013

s
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SELECT THE PROPER KEY AS PER REQUIREMENT :-

i) F4 - Contra : For any Deposit/Withdrawal of Cash from
Bank. (Only Cash/Bank A/c are Debited / Credited in
Contra entries.)

ii) FS - Payment: For any Payment made weather cash
/Cheque entry should be passed through Payment entry.
(Only Cash/Bank A/c are Credited in Payment entry.)

iii) F6 - Receipt: For any Receipt weather in cash
/Cheque entry should be passed through Receipt entry.
(Only Cash/Bank A/c are Debited in receipt entry.)

iv) F7 — Journal : Other than Cash/Bank any entry can be
passed through Journal entry. (Transactions where No
Cash/Bank A/c are affected should be passed through
Journal e.g. Year end Provisions entries).

v) F8 & F9 - Sales & Purchase Entries: For Trading
Activities i.e Purchase & Sales of Goods, Entries should
be passed through this keys.

Ey
i
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SELECT F6 KEY FOR RECEIPT ENTRY : -

MAIN MARKET FEES RECEIPT.

P: Print E: Export M: E-Mail ©O: Upload 5: Shop G: Language K: Keyboard K: Control Centre | H: Support Centre | H: Help
Accounting Voucher Alteration (Secondary) APMC Ctrl + M
Receipt Mo 2 1-Apr-2013
Monday ’T
Particulars Debit Credit
Cr Market Fee - Banana - Main Mkt 10,000.00
Cur Bal: 20,000.00 Cr
Cr Supervision Fee - Main Market 100.00 Contra
Cur Bal: 1,105.00 Cr
Dr DCC Bank 10,100.00
Cur Bal: 29,48,280.25 Dr
Market Fee - Banana - Main Mkt Cheque/DD 10,100.00
Inst. No. : 23456 Inst. Date  : 1-Apr-2013 Bank Name : ICIC| Bank Branch : Market Yard
Bank Date :
Narration: 10,100.00 10,100.00
Recd from ABC TRaders
Q: Quit A: Accept D: Delete X: Cancel
Configure
18/18) Tally Messages fad Ctrl + N -
(c) Tally Solutions Pvt. Ltd., 1988-2013 Wed, 8 May, 2013 17:16:32

" w 5:16 PM 3
BN %0 )

08/05/2013

For recording of any transactions, Rules of Accounting should
be followed. E.g. At the time of recording Market receipt
(Income) Nominal Accounts rules i.e. Credit the Incomes and
Revenues.( Please refer above screen).

Summary of Transactions Should be mentioned in Narration
Part.

In the above entry, please provide the details of Cheque
Number, Name of the Bank, Branch etc which will
facilitate Bank Reconciliation. EHEE
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SUB MARKET FEES RECEIPT.

Tally.ERP 9

P: Print

Particulars Debit

Cr Market Fee - Banana - Sub Mkt
Cur Bal: 10,000.00 Cr

Cr Supervision Fee - Sub Market
Cur Bal: 705.25 Cr

Dr DCC Bank 10,100.00
Cur Bal: 29,58,380.25 Dr
Market Fee - Banana - Sub Mkt Cheque/DD 10,100.00
Inst. No. : 78945 Inst. Date  : 28-Apr-2013 Bank Name : HDFC Bank Branch : Pune Satara Road, Pune

Bank Date : Journal

Narration: 10,100.00 :
Recd from XYZ Traders

e
—
.
L
e
B
e
B
e
R
B
o

Features
ctrl + N Configure

(c) Tally Solutions Pvt. Ltd., 1988-2013 Wed, 8 May, 2013 [17:21:15

21 PM

08/05/2013

In the above entry , please provide the details of
Cheque Number, Name of the Bank, Branch etc
which will facilitate Bank Reconciliation.
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SELECT F4 KEY FOR CONTRA ENTRY : -
Contra entry :

Amount withdrawn from the Bank.

Tally ERP9

Accounting Voucher Creation

Contra

Particulars Debit

To DCC Bank 10,000.00 |
Cur Bal: 29,48,285.25 Dr

APMC Cheque 10,000.00
Cheque Range: [ Mot Applicable Inst. No.: Inst. Date : 28-Apr-2013 Cross Using : Alc Payee
Bank Date :
By Cash at Head Office

Cur Bal: 6,66,035.00 Dr

Narration: 10,000.00

1=

: Accept | D: Delete
_.....‘-...._L__....-........._"_._.....:.!...__ —_—
Tally MAIN --> Gateway of Tally --> Accounting Voucher Creation |(c) Tally Solutions Pvt. Ltd., 1988-;|

= = — —

X: Cancel

o gty A

12/04/2013
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Contra entry :

Amounts Deposit into the Bank.

Tally.ERP 9

G: Language
Accounting Voucher Creation

Contra No. 2 28-Apr-2013
Sunday

Particulars Dehit Credit .

To Cash at Head Office 10,000.00

Cur Bal: 6,56,035.00 Dr

|| By DCC Bank 10,000.00 :
Cur Bal: 29,56,285.25 Dr . Receipt
Cash 10,000.00 e
Inst. No.: Inst. Date : 28-Apr-2013 Bank Name: Branch: '

Sales

3ice

Purchase

Narration:

10,000.00 10,000.00

Q: Quit
[[Tally MAIN --> Gateway of Tally

A: Accept |D: Delete | X: Cancel

_ _ Ctl+N |
;(cj Tally Solutions Pvt, Ltd,, 1988~ |Fri, 12 Apr, 2013 [11:27:05

[
--» Accounting Voucher Creation

HATAM |

EN . g
O s
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SELECT F5 KEY FOR PAYMENT ENTRY : -
Payment Entry :

Particulars Debit

By Bank Charges 100.00
Cur Bal: 100.00 Dr

To DCC Bank ! _
Gur Bal: 29,58,185.25 Dr Receipt

Bank Charges 100.00 T
Cheque Range: [ Not Applicable Inst. Date : 28-Apr-2013  Cross Using : Alc Payee e
Bank Date : :

Narration: 100.00

Ctrl + N
:(c) Tally Solutions Pvt. Ltd,, 1988-: Mon, 15 Apr, 20117:38:31

538 PM
15/04/2013

EN . |'i Iil;| )




Payment Entry :

[E] Tally.£RP 9

| PIITR
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P: Print E:Expot  |M:E-Mail  |O:Upload  |5: Shop G: Language | K: Keyboard | K: Control Centre H: Support Centre H: Help
Accounting Voucher Creation APMC ctrl+M B
Payment  JlA! 28-Apr-2013
Sunday
Particulars Dehit
By House Rent - Officers & Staff 10,000.00
Cur Bal: 10,000.00 Dr
To DCC Bank 10,000.00
Cur Bal: 29,48,185.25 Dr
House Rent - Officers & Staff Cheque 10,000.00
Cheque Range: [ Not Applicable Inst. No.: Inst. Date : 28-Apr-2013  Cross Using : Alc Payes

Bank Date :

Narration:

Q: Quit

A: Accept |D: Delete
E(18/18) I3

X: Cancel

]
- Accounting Voucher Creation

eﬁr'a],r' of TaI-I].,'r'

10,000.00 10,000.00

Date -

' :Faliy MAIN > Gat

B g )

540 PM

15/04/2013
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BANKS MONTHLY EXTRACT :-

' B4 Tally.ERP 9

P: Print E:Expot  |M:E-Mail | O:Upload | S: Shop Gi Language | K: Keyboard | K: Control Centre| H: Suppot Centre] H: Help
Ledger Monthly Summar APMC

DCG Bank
APMC
Particulars 1-Apr2013 to 28-Apr-2013

k Transactions Closing )
[ Dehit Credi Balance SRS

Opening Balance 3,86,500.00 Dr
Agil 501 |
May

June

July
August
September
October
Movember
Decernber
January
February
March

Grand Total 25,91,980.25 20,100.00 29,58,380.25 Dr
3000000 Other Rep

2000000 | [ HEFI
1000000

a

Apr May Jun Jul Aug Sep Oct Maw Dec Jan Feb Mar

0; Quit R: Remove Line U: Restore Ling| LI: Restore All| Space: Sl

&(18/18) Tally Messages a Ctrl + N
Tally MAIN -- = Gateway of Tally - Balance Sheet --» Group Summary --» Group Summary --» Ledger Monthly Summary {c) Tally Solutions Pvt, Lkd., 1988-20 Thu, 9 May, 2013 11:57:12

p— . . o
g start Bvees (T APMC TALLY SCRNP... B % &85 us

We can see the Total monthly Inflow and outflow
(Dr.& Cr.) of a particular ledger and also can see the
Monthly closing balance of the said ledger.

A
|
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BANKING DETAILED TRANSACTIONS :

’ ¥ Tally.ERP 9

[0: E-Mail 0: Upload W Keyboard | Kz Control Centre| H: Support Certre H: Help

Ledger Youchers AC ctrl+M H
Ledger: DCC Bank 1-Apr-2013 to 30-Apr-2013
Date Particulars eh Type  Yech No. Debit Credit
[ 1-4-2013 (as per details Receipt 2 10,100.00
Market Fee - Banana - Main Mkt 10,000.00 Cr
Supervision Fee - Main Market 100.00 Cr
8-4-2013 (as per details) Receipt 3 10,00,500.00
Market Fee - Cotton - Main Mkt 10,00,000.00 Cr
Supervision Fee - Main Market 500.00 Cr
18-4-2013 (as per details) Receipt 4 5,00,250.00
Market Fee - Wheat - Main Mkt 5,00,000.00 Cr
Supervision Fee - Main Market 250.00 Cr
15-4-2013 (as per details) Receipt ] 50,025.00
Market Fee - Beetel Leaf - Sub Mkt 50,000.00 Cr
Supervision Fee - Sub Market 25.00 Cr
28-4-2013 (as per details) Receipt g  1,00,050.00
Market Fee - Wheat - Sub Mkt 1,00,000.00 Cr
Supervision Fee - Sub Market 50.00 Cr
28-4-2013 (as per details) Receipt 9 60,530.25
Market Fee - Potata - Sub Mkt 60,500.00 Cr
Supervision Fee - Sub Market 30.25 Cr
2842013 (as per details) Receipt 10 8,50,425.00
Market Fee - Dry Fruits - Sub Mkt~ 8,50,000.00 Cr
Supervision Fee - Sub Market 425.00 Cr
28-4-2013 Cash at Head Office Contra 1 10,000.00
28-4-2013 Cash at Head Office Contra A 10,000.00 T
2842013 BANK CHARGES Payment 1 i Other Rep
28-4-2013 House Rent - Officers & Staff Payment 2 10,000.00 [ETPIE
28-4-2013 (as per details) Receipt 12 10,100.00
2 more ... |
Opening Balance . 3,86,500.00
Current Total ;. 25,91,980.25 20,100.00
Closing Balance :  29,58,380.25
0:Quit | Enter: Alter| D: Delete | X: Cancel |2: Duplicate| A: Add Veh | I: Insert Veh| R Remove Ling| Uz Restore Line | U Restore Alll Space: S| Space: #il

/18 Messages s ctrl+ N

Tally MATN - Gateway of Tally - Balance Sheet --» Group Summary - Group Summary - Ledger Manthly Summary - Ledger. (c) Tally Solutions Pvt, Ltd,, 1988-20 Thu, 9 May, 2013 |11:58:44

—————
14 Start & Tally.ErP g [ [ APMC TALLY SCRNP...

After Entering Ledger Monthly Extract, We can get
the detailed day wise Transactions.

[BIyT L E]
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PREPARING BANK RECONCIALTION STATEMENTS :-

J [ Tally.ERP 9

I E-hail Gi Language | K: Keyboard

Bank Reconciliation

Ledger: DCC Bank 1-Apr-2013 to 30-Apr-2013
(Reconciliation)

Date Particulars Yeh Type Transaction Type  Instrument No. Instrument Date  Bank Date Dehit
[ 1-4-2013 Market Fee -Banana - Miin Mit Re ceipt Cheque/DD 23456 14203 1542013 10,100.00
8-4-2013 Market Fee - Cotton - Main Mkt Receipt Cheque/DD 8-4-2013  12-4-2013 10,00,500.00
15-4-2013 Market Fee - Wheat -Main Mit Re ceipt Chegue/DD 154213 20-4-2013  5,00,250.00
15420113 MarketFee - Bestel Leaf-Sub Mt Receipt Cheque/DD 1542013 50.025.00
25-4-2013 Market Fee -Wheat - SubMkt Receipt Chegue/DD 28-4-2013 1,00,050.00
2842013 Market Fee -Potata - SubMkt Receipt Cheque/DD 28-4-2013 60,530.25
2842013 Market Fee -Dry Fruts-Sub Mit Re ceipt Cheque/DD 28-4-2013 8,50,425.00
28-4-2013 Cash at Head Office Contra Chegue 28-4-2013
2-4-2013 Cash at Head Office Contra Cash 28-4-2013 10,000.00
2542013 BANK CHARGES  Payment Chegue 28-4-2013
23-42013 House Rent - Officers & Staff Payment Chegue 28-4-2013
2842013 Market Fee -Banana- Sub Mit Receipt Cheque/DD 78945 2842013 552013 10,100.00

Balance as per Company Books ;  29,58,380.25
Amounts not reflected in Bank: 10,81,130.25
Balance as per Bank : 18,97,350.00

1y Start & Tally Erp g [ [ apmic TaLLY SCRUP...

For Preparing Bank Reconciliation , Press F5 Key and
enter the Actual clearance date of cheque (Bank
Date). From that we can get the difference and detail
of amount which is not reflected in Bank account for
current period.

oio
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Defining Excellence

PRINTING OPTION :-

B Tally.ERP 9

P: Print E: Export 0 E-hdail | O: Upload | 5: Shop (i Language | K: Keyboard | K: Control Cenire| H: Support Certre| H: Help

Print Report APMC ctel+ M B

Printing
Printer : Auta HP Laserlet 1022 on PCOB (Nel5)  Paper Type : Letter
No. of Copies  : 1
Print Language : English {Printing Dimensions)
Method : Meat Mode Paper Size : 550" % 1096 or [216 tm x 273 mm)
Page Range s All Print Area : (819" % 1071 or [208 tm x 272 mm]
Report Titles
DCC Bank
Reconciliation Statement
{with Print Preview)
Without Company Phone No.
Select vouchers to show : All Vouchers
Show Narrations also 7 No
Show Remarks also 7 No Print ?
Shaw Reconciled Transactions also 7 No Pint Language
Show Payment Favouring Received From 7 No ves o No -
Mo Previgw
Titling
Page Nos.
Pre-Printed
Print Fomnat
. Copies
0: Quit
i { d NESSAd0ES A Ctel + N

Tally MAIN - Gateway of Tally > Balance Sheet - Group Summary == Group Summary -~ Ledger Manthly Summary - Ledger. (c) Tally Solutions Pvt, Ltd., 1988-20 Thu, 9 May, 2013 12:02:46

14 Start B Taly ERP 9 '] APc TALLY SCRNP... B ° &)QL zmm
L

For Print of any page press Alt+P key and select the
required detail: (Please see the above Right side
screen). E.g.

- For Print Preview - Alt + 1
- For Title Editing -Alt+T El_!\_";-l-:El
- For No.of copies - Alt + C etc. =

D e B
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Defining Excellence

BANK RECONCIALATION STATEMENTS :-

E Ta RP 9 O

PPint  |EEwot  |MEMal  [0:Uploas  |§:Shop

G: Language ‘I_( Keybaard ‘I=( Contra Csnne‘ﬂ:S.-|1,:urt3&nlre‘ﬂ: Help

1 2 3 4 5 ] 7 ] g 10] 1 12 12 14 5 16 17 18 14 20 A
__|IIII|IIII|IIII|IIII|IIII|IIII|IIII|IIII|IIII|IIII|IIII|IIII|IIII|IIII|\III|IIII|IIII\IIII|HII|IIH|II |I\||||||||I|||||||||I|\|||||||I|||||||||I|||||||||I|||||||||I|||||||||I|||||||||I|||||||||I||||||H|I||| ]
I APMC
o DCC Bank
_ Reconciliation Staterent
|
. _ 1-Anr-2013 to 30-Apr2013
_ Page 1
S Date  Particulars Yeh Type Trangaction Type atrument Mo, Instrurnent Date Bank Date Debit Credit
= 2842013 HarketFee - Wheat - Sub Hhi Receipt ChequelDD 28-4-2013 1,00,050.00
= T-4-20M3 HarketFee - Potata -Sub Wbt Receipt Cheque/DD 28-4-2013 60,530.25
IE = 4201 HatketFee - Dy Fries- Sob e Receipt ChequeDD 26-4-2013 8,50,425.00
= 342013 Cash at Head Office Contra Cheque 28-4-2013 10,000.00
; = I-+1011 BANK CHARGES Payment Cheque 28-4-2013 100.00
= 342013 Hovse Rent - Offcers & Stafl Payment Cheque 28-4-2013 10,000.00
= 242013 Cash at Head Office Contra Cash 842013 232013 10,000,00
' = 242013 HaketfaeBarana 5 W Receipt ChequeDD 78345 42013 252013 10,100.00
= Balance as per Company Books : 29,58,380.25
I° — Armounts not reflected in Bank ; 10,31,105.25  20,100.00
= Balance as per Bank : 19,47,375.00
i
11—5
12—:
13—;
4=
15—§
18—2
: b
WTally MAIN - Gateway of Tally > Balance Sheet --» Group Summary - Group Summary - Ledaer Monthly Summary - Ledger, (c) Tally Solutions Pyt, Lkd,, 1988-20 Thu, 9 May, 2013 [12:14:10

14 Start

& Tally.ERP 9 [ (7] 46McC TALLY SCRNP... % &G 124
. . KO
B

Bank Reconciliation can be prepared on the basis
of Bank date and Date on which entries are
recorded in tally. With the help of this BRS can be
obtained on Real Time basis. El‘f{ﬁ%
r

Er.
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TRAIL BALANCE :-
PATH- Gateway of Tally - Display - Trail Balance

i Tally.FRP 9

G: Language K: Control Cenire| H: Support Centre| H: Help

ctl+ M B

Current Period Current Date

142013 to 31-3-2014 Sunday, 28 Apr, 2013
[ List of Selected Cowpanies
Name of Company Date of Last Entry Fateway of Tally ...
Display Menu

APMC 28-Apr-2013
Trial Balance
Day Book
Account Books

Statements of Accounts

Cash/Funds Flow
Receipts and Payments

List of Accounts
EXception Reports
Quit
Product Yersion License Configuration Calculator ctl+ N B
Sarias A Latest |Sarial Numbear TE26S4012 | Stat 1889 Thgtall ETAT 195
.M Roloass 4.5 nstal asl 4.6
[4 {18718} Tally Mesaages

POWER OF SIMPLICITY Account ID baibathiadgmail.com
Edition Auditor

T&lly.ERP 0 Jsars

Tally MATM - Gakeway of Tally - Display Menu

'y 1 q [ (7 aomc Tal 1 v Sonn D
14 Start [ Tally.Erp o [T APMC TALLY SCRNP..,
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Defining Excellence

Summerise Groupwise Closing Trail Balance:-

B Tally. ERP 9

0: Upload 1 eyboard | K: Control Centie | H: Support Centre F1: Detailed

Trial Balance APMC ctrl + M B\ Perigg
APMC PeTE——
Particulars 1-Apr-2013 to 28-Apr2013
Closing Balance Group
Debit Credit
Capital Account
Current Liabilities
Current Assets 38,64,490.25
Direct Incomes 32,40,500.00
Indirect Expenses 10,100.00
B Rep
__.*'l.li: ¢ Rep
Features
Grand Total 38,74,590.25  38,74,590.25 |
0: Cuit R: Remove Line| U: Reslore Line| U Restore Alll Space: Sl
B/ 18/18) Tally Messages 2

CtrI+ N

Tally MAIN --» Gateway of Tally --= Display Menu --» Trial Balance (E) Tally Solutions Pk, Lkd,, 1988-20 |Fri, 10 May, 2013 |12:10:01

B TallyEre | (] APMC TALLY SCRHP...
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Defining Excellence

After Pressing Alt+F1 key, We will get the detailed
trail Balance :-

B Tally.ERP 9
Trial Balance
APMC
Particulars 1-Apr2013 to 28-Apr-2013
Closing Balance
[ Dehit Credit
Capital Account
FUMDS
Current Liabilities
SUPERWISION FEES PAYABLE
Current Assets 38,64,490.25
Opening Stock
Cashrin-hand 9.06,110.00
Bank Accounts 2958380 25
Direct Incomes
MARKET FEES
Indirect Expenses 10,100.00
ADMIMISTRATIVE EXPENSES 100.00
SALARY & ALLOWANCE TO STAFF 10,000.00
!_ Iny Rep
‘ Features
Grand Total 38,74,590.25  38,74,590.25 |
0 Quit R: Remove Line | U: Restore Ling| Uz Restore Alll Space: Seet
“ H H d MBessd0es fad Ctrl"‘N

Tally MAIN -- = Gateway of Tally - Display Menu - Trial Balance {c) Tally Solutions Pyt, Lkd,, 1988-20 Thu, 9 May, 2003 12:32:40

] Tally.ERP 3 [ [0 amac TaLLY SCRNE. .




Dafining Excallance

By Pressing F12 ( Configuration), We can select
Opening trail Balance Yes Option and can see the
Opening Trail Balance also or Can see the
transactions during the year also.

| Tally.ERP 9
P: Print E: Export M: E-Mail 0: Upload S: Shop G Language | K: Keyboard | K: Control Centre| H: Support Centre| H: Help

Configuration APMC ctrl+ M B

Configuration

Shiow Opening Balances ? Yes
Show transactions ? Yes

Nett transactions only ? No
Show Closing Balances fllies |
Show Percentages ? No
Appearance of Names . Name Only
Scale Factor for Walues . Default
Saorting Method . Default
Expand all levels in Detailed Format 2 No

0: Quit
®18/18) Tally Messages » Ctrl + N
Tally MAIN --» Gateway of Tally -- = Display Menu --> Trial Balance --» Configuration (c) Tally Solutions Py, Ltd., 1988-20 Fri, 10 May, 2013 12:14:08

14 Start [ Tally.ERP 9 [ {0 apmc TALLY SCRP... B 7 &G 1z
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Defining Exceallence

Can see the opening as well as Closing Trail Balance
with Transactions During the year as per below

screen .

B Tally.trp 9

I: E-tail | 0: Upload K: Keyboard

K: Contral Centre| H: Support Certre| H: Help

Trial Balance APMC ctrl+M B
APMC
Particulars 1-Apr-2013 to 26-Apr-2013
Opening Transactions Closing
Balance Dehit Credit Balance
Capital Account 6,32,280.00 Cr 6,32,280.00 Cr
FUNDS B,32,280.00 Cr b,32280.00 Cr
Current Liabilities 1,810.25 1810.25 Cr
SUPERVISION FEES PAYABLE 1RI025 181025 Cr
Current Assets 6,32,280.00 Dr 32,62 310.25 3010000 38,64,490.25 Dr
Opening Stack
Cash-in-hand 2 .46,780.00 Dr B,70,330.00 1000000 9.06,110.00 Dr
Bank Accounts 3BRA00000r 253108025 2010000 295838025 Dr
Direct Incomes 324050000 32,40,500.00 Cr
MARKET FEES 324050000 324050000 Cr
Indirect Expenses 10100.00 10,100.00 Dr |
ADMINISTRATIVE EXPENSES 100.00 100.00 Dr
SALARY & ALLOWANCE TO STAFF 10,000.00 10000.00 Dr
Grand Total 32,72.410.25 327241025
0: Cluit R: Remoe Ling| U: Restore Line) I: Resiare All| Space: Sdut
&/ 18/18) Tallv Messages & Ctrl+ N
Tally MAIN - Gateway of Tally - Display Menu --= Trial Balance {c) Tally Solutions Pwt, Lkd., 1988-20 Fri, 10 May, 2013 12:15:26

— .
4 Start [ Taly Erp 9 " 0 #PMC TALLY SCRNP...
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PROFIT & LOSS A/C IN TALLY :-

PATH- Gateway of Tally -

Display -> Profit & Loss A/c

& Tally.ERP 9
P: Print E:Beport M EMal  |O:lpload |S:Shop | G:Language | K: eyboard | K: Conlrol Centr) H: Support Cerlre| H: Help
Profit & Loss &/c APMC
APMC APMC
Particulars 1-Apr-2013 to 28-Apr-2013 Particulars 1-Apr-2013 to 28-Apr-2013
S sales Accounts |l
Purchase Accounts Direct Incomes 32,40,500.00
Gross Profit c/o 32,40,500.00 MARKET FEES J2,40,500.00
Closing Stock
32,40,500.00 32,40,500.00
Indirect Expenses 10,100.00| Gross Profit b 32,40,500.00
ADMINISTRATIVE EXPENSES 100.00 Indirect Incomes
COMMITTEE MEMBERS EXP INVESTMENT INCOME
INTEREST PAID TO BANKS MAIN MARKET - OTHER INCOME
OTHER EXPENSES MAIN MARKET - PROPERTY INCOME
SALARY & ALLOWANCE TO STAFF 10.00000 2UR MARKET - OTHER INCOME
Nett Profit 32,30.400.00]  SUB MARKET - PROPERTY INCOME
Auto Calurmn
Inv Rep
Act Rep
Total 32,40,500.00| Taotal 32,40,500.00
0: Gt R Remore ine{U: Restove Lne| U: Restore All Space: St
3 3 i WIES540165 A CtrI+N
WTally MAIN --» Gateway of Tally = Profit & Loss Afc (c) Tally Solutions Put, Ltd,, 1988-20 Thu, 9 May, 2013 12:33:50

14 start

B Tally Erp " [T A8HC TALLY SCRNR..
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Defining Excellence

BALANCE SHEET IN TALLY :-
PATH- Gateway of Tally - Display - Balance Sheet

' B4 Tally.ERP 9

Balance Sheet

APNC APNC
Liabilities as at 28-Apr-2013 Assets as at 28-Apr-2013
Capital Account PerarClIR Fixed Assets
FUNDS £,32,250.00 BUILDING
Loans (Liability) DEAD STOCK

WA & SUBMARKET LAND 8, LAND DEYLOPMENT.

Current Liabilities 1,810.25
Provisions Investments
DEPOSITS RECEINVED Current Assets 38,64,490.25
OTHER LIABILITY : Clasing Stock
SUPERYISION FEES PAYABLE 1,810.25 Loans & Advances (Asset)
Profit & Loss Alc 32,30400.00|  Cashein-hand 6,06,110.00
Opening Balance Bank Accaunts 29,56,380.25
Current Period 32.30.400.00

38,64,490.25




SHORTCUT KEYS IN TALLY :-

| PIITR

Defining Exceallence

Windows | Functionality Availability
To select a company At all masters menu screen

F1 _
To select Accounts Button | At the Accounting / Inventory vouchers
and inventory Buttons creation and alteration screen

F2 To change the menu period | To change the menu period

F3 To select the company To change the menu period

F4 To select the Contra | At Accounting / Inventory Voucher creation
voucher and alteration screen

F5 To select the Payment | At Accounting / Inventory Voucher creation
voucher and alteration screen

F6 To select the Receipt | At Accounting / Inventory Voucher creation
voucher and alteration screen

F7 To select the Journal | At Accounting / Inventory Voucher creation
voucher and alteration screen

F8 To select the Sales voucher At Account_mg / Inventory Voucher creation

and alteration screen

To select the Credit Note | At Accounting / Inventory Voucher creation

(CTRL+F8) .
voucher and alteration screen

FO To select the Purchase | At Accounting / Inventory Voucher creation
voucher and alteration screen
To select the Debit Note | At Accounting / Inventory Voucher creation

(CTRL + F9) .
voucher and alteration screen

F10 To select the Reversing | At Accounting / Inventory Voucher creation

Journal voucher

and alteration screen

ohn

o
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Defining Exceallence

To select the Memorandum

At Accounting / Inventory Voucher creation

F10 voucher and alteration screen
F11 To select the Functions and At almost all screens in TALLY
Features screen
F12 To select the Configure At almost all screens in TALLY
screen
At List of Vouchers - creates a voucher
ALT + 2 To Duplicate a voucher similar to the one where you positioned the
cursor and used this key combination
At List of Vouchers — adds a voucher after
ALT + A To Add a voucher the one where you positioned the cursor and
used this key combination.
To create a master at a | At voucher entry and alteration screens, at a
voucher screen (if it has not | field where you have to select a master from
been already assigned a |a list. If the necessary account has not been
ALT + C different function, as in | created already, use this key combination to
reports like Balance Sheet, | create the master without quitting from the
where it adds a new column | voucher screen.
to the report)
To delete a voucher
To delete a master
At Voucher and Master (Single) alteration
ALT + D o screens. Masters can be deleted subject to
(if it has not been already | conditions, as explained in the manual.
assigned a different
function, as explained
above)
To create a e s.ter at a At voucher entry and alteration screens, at a
voucher screen (if it has not | .
- field where you have to select a master from
been already assigned a a list. If the necessary account has not been
ALT + C different function, as in ) M

reports like Balance Sheet,
where it adds a new column
to the report)

created already, use this key combination to
create the master without quitting from the
voucher screen.

Dy
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To delete a voucher
To delete a master
At Voucher and Master (Single) alteration
ALT + D screens. Masters can be deleted subject to
(if it has not been already | conditions, as explained in the manual.
assigned a different
function, as explained
above)
To export the report in
ALT + E ASCII, SDF, HTML OR XML | At all reports screens in TALLY
format
At List of Vouchers - inserts a voucher before
ALT +1 To insert a voucher the one where you positioned the cursor and
used this key combination.
ALT + R To remove a line in a report | At all reports screens in TALLY
To bring back a line you .
ALT + S removed using ALT + R At all reports screens in TALLY
To cancel a voucher in Day .
ALT + X Book/ List of Vouchers At all voucher screens in TALLY
To accept a form — wherever .
ou Lse this key At almost all screens in TALLY, except where
CTRL + A Y L a specific detail has to be given before
combination, that screen or .
- accepting.
report gets accepted as it is.

Defining Excellence
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